Date:

To:


Subject:  
Welcome

I am pleased to welcome you as a new employee to ______.   It is my hope that your employment with us will be a challenging and rewarding experience.

In joining our team, you are becoming a member of a company that continues to demonstrate a solid belief in quality and high standards.  The work you do makes an important contribution to ________ reputation and outstanding success.

I am confident that you too will take pride in ____________ performance.

Welcome to our dynamic company.

Signed by Chairman/President/CEO/CFO/Vice President, Human Resources

