POLICY AND PROCEDURE

POLICY: 


          
Drug Free Workplace

OVERVIEW STATEMENT

(Company Name) has a strong commitment to the health, safety and welfare of its employees, consultants and to the people we serve.  The commitment is jeopardized when an employee uses drugs or alcohol on the job, reports to work under the influence, or possesses, distributes or sells drugs and/or alcohol in the workplace.  It is the goal of (Company name) to provide a safe workplace by eliminating the hazards to health and job safety created by alcohol and other drug abuse.  

POLICY

This policy applies to all employees and consultants while on the job and to situations where an employee or consultant off the job and/or off premises, conducts impaired work performance, undermines the public confidence in, or harms the reputation of (Company Name).  

1. It is a violation of company policy for an employee or consultant to possess, sell, trade or offer for sale alcohol or illegal drugs or otherwise engage in the use of alcohol or illegal use of drugs on the job.

2. It is a violation of company policy for anyone to report to work under the influence of alcohol or illegal drugs.

3. It is a violation of company policy for anyone to use prescription drugs in an illegal manner.

4. Violations of this policy are subjected to disciplinary action up to and including termination.  The use, sale or possession of an illegal drug, controlled substance or alcohol while on duty is cause for immediate termination.

5. As a condition of employment, employees and consultants must abide by the terms of this policy and must notify management, in writing, of any conviction or violation of a criminal drug or alcohol statute, within five calendar days of the occurrence.

6. (Company name) reserves the right to require pre-employment urinalysis testing and testing for cause.  Failure to submit to drug and/or alcohol testing may result in disciplinary action up to and including termination.

7. This notification applies only to an employee working in a position which receives funding through the County of Chester.

8. (Company Name) will take appropriate action within thirty (30) days of receiving notification from the employee or otherwise, as stated in Item seven, with respect to any employee who is convicted.  Appropriate action may include the following:

a) Taking appropriate personnel action against such an employee, up to and including termination.

b) Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such purposes by Federal, State, or local health, law enforcement, or other appropriate agency.

