Phone Screening Interview Format

Applicant Name:





Position:

Screening Date:





Call Attempts:

Declined after phone screening:



Reason:

Scheduled for interview:




Date/Time:

___________________________________________________________________

Generic Questions:

1. Why are you interested in pursuing a job change at this time (if currently employed)?

Work Experience:

1. What are your key duties and responsibilities with (Insert Company Name)?

2. What is/was the most challenging aspect of this job for you?  Why?

3. What is/was your salary?

· Previous Position Held:


Company:


Salary:
What were your key duties and responsibilities?

Why did you leave this company?

· Previous Position Held:


Company:


Salary:
What were your key duties and responsibilities?

Why did you leave this company?

Applicant Self-Assessment Questions:

1. What do you feel are your key skill strengths?  Why?

2. What do you see as an area that you need to improve?  Why?

· What are your salary expectations?

Other Incentive Programs or Benefits:

