Employee New Hire Profile


	Part A: To Be Completed By Employee

	Employee Profile

	COMPANY NAME


	ORIGINAL HIRE DATE


	EMPLOYEE ID (For Office Use Only)



	LAST NAME
	FIRST NAME
	M.I.
	SOCIAL SECURITY NO.

         --            --

	STREET ADDRESS
	CITY
	ZIP CODE

	PHONE NUMBER (home)

(          )
	PHONE NUMBER (work)

(          )
	E-MAIL ADDRESS

	GENDER

   (  Female

   (  Male
	DATE OF BIRTH
	EMERGENCY CONTACT NAME
	EMERGANCY PHONE



	MARITAL STATUS

   (  Single        (  Divorced

   (  Married      (  Widowed
	RACE

   (  Caucasian (C)               (  African American (A)               (  Asian (O)

   (  Spanish-Hispanic (S)     (  American Indian/Eskimo (I)



	Federal / State Tax

	                                      FILING                          ALLOW             

                                      STATUS                        WITH HOLDING            ADDITIONAL

FEDERAL                      __________                  ____________               ____________

STATE WORK IN          __________                  ____________              ____________

STATE RESIDENCE     __________

	Direct Deposit

	FIRST ACCOUNT

ROUTING NUMBER: ______________________________

ACCOUNT NUMBER: _____________________________

ACCOUNT TYPE:     (  Checking                  (  Savings

BANKE NAME: _________________________________

DEPOSIT RULE:  (  Available Balance

                             (  Percent Amount  _____________

                             (  Dollar Amount  _______________


	SECOND ACCOUNT

ROUTING NUMBER: ______________________________

ACCOUNT NUMBER: _____________________________

ACCOUNT TYPE:     (  Checking                  (  Savings

BANKE NAME: _________________________________

DEPOSIT RULE:  (  Available Balance

                             (  Percent Amount  _____________

                             (  Dollar Amount  _______________

	Part B: To Be Completed By Payroll/HR Administrator

	JOB TITLE


	DEPARTMENT NUMBER



	WORK STATUS

(  Full-Time

(  Part-Time

(  Temporary

(  On-Call

(  Seasonal


	PAY TYPE

(  Salary

(  Hourly                 

(  Commission

(  Other
	PAY RATE

Annual: $ ____________   Pay Period: $______________

Weekly: $_____________  Hourly: $_________________

· Exempt

· Non-Exempt








